APPOINTMENT CHECKLIST V2026 _— comm®
Date:

BlNﬂ « Electrical . + Supplies

Description

Pgs

Qty

Notes

Company Profile
0OssM OMOF (OcCIbB 0OBUMI OProject List OOrganization Chart

Project file, invitation, info etc
1 OLetter Introduction/ Appointment Oltinerary/Timetable/Agenda

2 PROPOSALS (TITLE/OWNER/AUTHORITY/ARCHITECT/MC):

2.1 [ODoor Type + ODoor Drawings + OCerts] + [OHardware Set + OCatalogue + OCerts]
2.2 OMaster Layout Plan & Zone + OMaster Hardware Schedule

2.3 OSub Layout Plan & Sub Zone [Sub OHardware Schedule: OLocks ODoors OPanels]
2.4 OSchedule of Works

3 OBQ OCosting & Tender Summary OQuotation & Terms OApprovals

4 OSite Banner (Painting) ORequest For Inspection/Approval OOperation Manual

5 Account Docs: OContract (P.O/L.A/etc) ODelivery Order Olnvoice OReceipt OStatement Of Account

Check List Marketing Documents:

1 OLaptop & Documents Bag OPaper Bag OEquipment Bag OTool & Mock Up Bag
2 OAttendance List OBusiness Card

3 OFolder Safety2u OCompany Profile OCompany Flyers

4 OFlyers Safety2u Doors & Ballistic OCatalogue Safety2u Doors & Ballistic

5 OFlyers Armory OCatalogues Armory

Detention/Custodial/Prison Lockset:

1 Security Lockset: OAwareness OAttachments

2 Security Lockset: OCatalogue OOperation Manual Full

3 Security Lockset: ONeed Statement

4 Security Lockset: Mock Up 31010 (31080 31070 81030 810120 (EML) OHead & Foot OTest Pro OToolbox
5 Others:

Security Grille:

1 Security Grille: OAwareness + w/o monolithic

2 Security Grille: OChart OIndex Table OCatalogue (same as strong door)

3 Security Grille: OMethod Statement Monolithic OMethod Statement Non-Monolithic

4 Security Grille: Mock Up OGrille & Solid Door OFrame OPanel OWindow OAnchor Bar

Strong Door:

1 Ballistic Door: OAwareness

2 Ballistic Door: OChart Olndex Table OCatalogue (same as security grille)
3 Ballistic Door: OStride Certifications NIJ = EN/EU@UN

4 Ballistic Door: Mock Up O9mm 0O762mm O56mm

Maintenance:
1 Maintenance: OAwareness + (with and without) ONewsletter
2 Maintenance: Sticker Safety2u OLabel OWarranty OMaintenance A4

Security Glass:

1 Security Glass: OCatalogue OStride Certifications

3 Security Glass: O One Way Mirror OCPG Anti-Bandit OBullet Proof OBlast Glass OFrame
4 Security Glass & Film: OSecurity Film ODemo Set OSecurity Glass Film Panel With Frame

Armory:

1 Armory: Flyers OClearing Chamber

2 Armory: Stride Certifications O9mm Clearing Chamber

3 Armory: Mock Up OBallistic Panels OClearing Chamber OWeapon Rack / Cabinet

10

Equipment to Bring:
1 OThumb Drive OPlug OProjector OTV OBackdrop OFolding Table
2 OUniform OSafety Shoes OHelmet OVest

11

Appreciation & Others:

1 Thank You Letter / Certificate
2 Souvenir

3 Food & Beverage




